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 Meeting of Misson Parish Council 
Minutes of Misson Parish Council Meeting held on the 6th Nov 2024 at Misson Parish Hall, the 
meeting commenced at 6:45pm.  
Council Members & Officer Present: Cllr Mandy Walker  Chairman 
     Cllr Mark Watson  Vice-Chair 
     Cllr Sue Scott   Cllr Spencer Robey 
     Cllr Keith Andrews  Cllr Julie Watkins 
     Cllr Jamie Sutherton 
     E.Knox    Locum Clerk/Responsible Financial Officer 
Also, Present    Tracey Taylor   County Cllr 
     Steve Pashley   District Cllr 
     14    Members of Public 
   
 
➢        Pre-Meeting – (15-Minute Maximum) Public Forum 

A member of the public queried the correctness of voting processes at the parish council. A member of the public 
stated it was a statutory duty of parish councils to have a Biodiversity Policy. The Council agreed to add this to the 
next agenda and were happy for members of the public to help deliver the policy. A member of the public stated 
that their complaint about the moles was still outstanding from 24th July. The locum clerk advised that no one had 
advised him that there were any outstanding complaints to resolve and that the pc should therefore follow its 
complaints procedure. A member of the public complained that the draft minutes had changed, the locum clerk 
and Cllrs had no knowledge of this, however, regardless of this, draft minutes can be changed and the previous 
clerk may have updated the draft as she went. Minutes only have to contain decisions of the council, if the change 
doesn’t incorrectly record a decision made under the item it may not be a cause for concern. A member of the 
public asked if Misson Springs was in the parish with regards to poppies and the Chairman clarified it was. A 
member of the public asked the PC if the Pinfold was value for money? 

 
123/24 To Approve Apologies for Absence 

None. 
 

124/24 To Record Declarations of Interest in any items to be discussed 
None. 
 

125/24 To Approve the previous two meetings’ Minutes 
After discussion, Cllr Walker Proposed, Cllr Watson Seconded and the council resolved to accept the August 
minutes. The chairman signed the August minutes. After further discussion, Cllr Walker Proposed, Cllr Watkins 
Seconded and the council resolved to sign the July minutes. The Council agreed to look at what it was that the 
member of the public has said has changed in the draft minutes, if this affects any decision recording in them it 
will be discussed at the January meeting. 

 
125/24 To Approve Bi-Monthly Frequency of meetings 

After discussion, Cllr Walker Proposed, Cllr Robey Seconded and the council resolved to hold bi-monthly 
meetings in Nov, Jan, Mar, May, Jul & Sep and review again in 1 years’ time. 

 
126/24 To Receive District & County Councillors Reports 
 Dist Cllr Pashley:  Advised that a survey of residents for the Bassetlaw DC budget for the next 5 years will end in 

December. A drop-in session regards Winter Fuel payment is being held at The Well in Retford on 14th November. 
The District Cllr’s Surgery session will be held at Misson on 21st November 10-12, the Chairman added that a 
member of the PC will also attend. The Chairman thanked Dist Cllr Pashley for his assistance over the summer to 
the Parish Council. 
County Cllr Taylor:  Advised that the last full County Council meeting was the 26th Sep. The winter fuel allowance 
had been debated. The Household Recycling Centres are not closing, unless or until a more suitable site is 
operational. The County Council also debated industrial sized NSIP solar farms. A new leader of the Council is to 
be selected in due course. Cllr Taylor ended by discussing the effects of the Employer’s NI changes on Local 
Authorities, who will all have to pay it and the Central Govt will be allowing County, District and Parish Councils to 
increase precepts for due this rather than offer assistance from Central Govt to the Local Authorities. 
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127/24 Finance: 
Monthly Income & Expenditure 
After discussion of the Financial Information, circulated by email before the meeting, the council unanimously 
resolved to accept them as a true and accurate record. 
 
1. To Approve Payments:  
Payment Ref numbers prior to and including 24/052 made by the previous Clerk before the interim Locum Clerk was 
appointed. After discussion, Cllr Walker Proposed, Cllr Watson Seconded and the Council approved the following: - 

Payee   Item        Amount 
Cllr Walker   Tornado Pest Control Mole Treatment Ref 24/051  £360.00 
Torne Valley Ltd  Wood Oil & Paint   Ref 24/050  £60.85 
Hugo Fox Ltd  Website Monthly Direct Debit  Ref 24/047  £11.99 
Clerk   Notts Archives Items for Line Bank Ref 24/046  £46 
Protect Insurance  Aviva Insurance Buildings Parish Hall Ref 24/045  £762.20 
M.Guest   Church & Cemetery Jul Grass cuts Ref 24/044  £115 
Bassetlaw District Council Cemetery Bins Aug 2024-Feb 2025 Ref 24/041  £211.64 
IANNWLM Drainage Board Drainage Rates Line Bank  Ref 24/040  £14.94 
Cllr Watkins   Mileage Claim Notts Archives Line Bank Ref 24/039  £35.10 
Cllr Walker   Refreshments at Notts Archives  Ref 24/038  £14.75 
Cllr Watkins   Parking at Notts Archives   Ref 24/037  £9.95 
Notts Archives  Access to Documentation Fee  Ref 24/036  £13 
S Clarke Lawnmowers Lawn Mower Repair   Ref 24/035  £50 
Enterprise Accountancy Payroll for 1st Apr – 30th Sep 2024  Ref 24/053  £106.50 
Hugo Fox Ltd  Website Monthly Direct Debit  Ref 24/044  £11.99 
Locum Clerk  Locum Clerk Services Sep, Oct & Nov Ref 24/055  £2,575.60 
M.Guest   Church & Cemetery Aug/Sep Grass cuts Ref 24/056  £135 
Hugo Fox Ltd  Website Monthly Direct Debit  Ref 24/057  £11.99 
Tornado Pest Control Mole Treatment September  Ref 24/058  £144.00 
Total Payments          £4,740.50 

    
2. Receipts: 

From   Item        Amount 
Bassetlaw District Council 2nd ½ Precept 2024/25      £8,086.50 
Bassetlaw District Council 2nd ½ Concurrent Grant 2024/25     £15 
Bassetlaw District Council 2nd ½ Street Cleaning Grant 2024/25    £122 
W.E Pinder & Son Ltd Interment Plot J48      £450 
W.E Pinder & Son Ltd Ashes Interment Plot A3      £300 
NatWest   Bank Interest       £40.36 
Total Receipts          £7,922 
Bank Balances  
Current Account Balance         £15,210.73 
Reserve Account Balance         £10,834.20 
Grand Total NatWest Bank         £26,044.93 
Direct Debits and Standing Orders previously approved unanimously.  
 

3.  To open bank accounts with Unity Trust Bank and close NatWest Accounts: 
After discussion, Cllr Walker Proposed, Cllr Robey Seconded and the Council resolved to 1) Open both a 
current account and deposit account with Unity Trust Bank on the basis of 4 signatories, the Clerk and 2 Cllrs, 
with any 2 to sign, the Clerk uploading and one of the other signatories authorising. The 4 signatories to be the 
Clerk, Cllr Walker, Watson and Watkins. Once the Accounts are open, the clerk to transfer the balances 
across ASAP and arrange for any replacement standing orders/direct debits to be transferred to the new 
accounts. Lastly, arrange to close the NatWest accounts. 
 
Cllr Scott asked the Council about the LED lighting request and power socket from the MCA. After discussion, 
the Council agreed that the MCA should pay for the work, rather than the PC, however, the PC grants 
permission for the works to take place to the building. Cllr Walker added that the MCA should provide 
justification to the PC with any future work requests to the building. 
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Cllr Robey asked the PC about the over 60’s annual Christmas lunch, would the PC make a contribution 
towards this. After discussion, it was agreed not to make a contribution this year. 

 
128/24 To Note any Planning Responses by the Scheme of Delegation 

Since the previous meeting the parish council responded via the scheme of delegation as follows and also 
discussed the following at today’s meeting: 
• 24/01149/CAT - Works to Trees with a TPO Consisting of T15 Laburnam Fell, Hazel T16. Pine T13, 

Sycamores T4 and 5, Maple T11, Field Maple T8 See Schedule of Works. Gibdyke House Gibdyke Misson 
- The Council responded that: “the pc has no objections to the application as long as the Bassetlaw DC Tree 
officer has been fully consulted by the Planning Dept.” 

• 24/01167/CAT - South View Dame Ln Works to Trees in a Conservation Area Consisting of White Walnut 
Tree Approx 10m in Height Crown Thinning and Partial Crown Reduction of 2m Approx - The Council 
responded that: “the pc has no objections to the application as long as the Bassetlaw DC Tree officer has 
been fully consulted by the Planning Dept.” 

• 24/00926/FUL - Retain Barn for General Farm Use Morton Villa Farm Springs Road Misson - The Council 
responded that: “the pc has no objections to the application. 

• 24/01206/HSE - Erect Two Storey Side Extension and Widen Opening in Front Boundary Wall for Access - 
Oakham West Street Misson - The Council responded that: “the pc has no objections to the application. 
 

129/24 To Progress the Neighbourhood Plan Review (queries from the Reg 16 consultation and the Independent Examiner) 
The Neighbourhood Planner from Bassetlaw District Council emailed the PC to advise that Misson 
Neighbourhood Plan is at the Examination Stage, and the Parish Council needs to officially respond to their 
comments to an Examination’s Clarification Note: a series of questions. The answers have been prepared for by 
the Steering Group and are ready for sign off by the Parish Council.  
Once the responses are approved by the PC at the meeting, the Clerk forward’s these to the Bassetlaw 
Neighbourhood Planner who, in turn sends them to the Examiner to produce a Fact Check report (a draft of the 
Examiner’s Report). 
After the Examiner produces the Fact Check report, the PC Members and Steering Group will then need to check 
it for factual errors or spelling mistakes (e.g. place names, dates, and numbers) on the report. Then the Examiner 
issues the final Examiner’s Report that is presented to BDC Full Council. 
After discussion, Cllr Walker Proposed, Cllr Scott Seconded and the council resolved to approve the responses 
and forward this to the BDC Neighbourhood Planner. 
 

130/24 To pass a resolution to sign up to the civility and respect pledge, adopt the new Dignity at Work Policy & Sexual and 
General Harassment Policy & Procedure  
1) NALC, SLCC and One Voice Wales request that all Parish Councils consider signing up to the Civility and 

Respect Pledge demonstrating a commitment to standing up to poor behaviour across our sector. Even 
Councils who currently abide by the principles of Civility and Respect, it may not always be the case, you don’t 
know who might join the Council in the future and try to use bullying and harassment to achieve their goals – 
having considered this now and put in place the recommended policies and procedures, Councils are well 
prepared to nip such behaviours in the bud. 
Council’s signing the pledge must update their policies and procedures by adopting the NALC Dignity and Work 
Policy.  
It is approved for use by both SLCC and NALC and focuses on challenging all inappropriate behaviour, rather 
than just bullying and harassment, having a zero-tolerance approach and the aim of dealing with concerns 
before they escalate. 
There is no place for bullying, harassment, and intimidation within our sector and signing up to the Civility and 
Respect Pledge is one of the ways a council can demonstrate that it is committed to standing up to poor 
behaviour across our sector, and to demonstrating positive changes which support civil and respectful 
conduct. 
By signing the Pledge, the council is agreeing that it will treat councillors, clerks, employees, and 
representatives of partner organisations and volunteers with civility and respect in their roles, and that it: 
• Makes use of NALC’s training programmes for councillors and staff 
• has signed up to the Code of Conduct for councillors 
• has good governance arrangements in place including staff contracts and a Dignity at Work policy 
• will seek professional help at early stages should civility and respect issues arise 
• will commit to calling out bullying and harassment if and when it happens 
• will continue to learn from best practice in the sector and aspire to being a role model / champion council  
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• supports the continued lobbying for change in legislation to support the civility and respect, including 
sanctions for elected members where appropriate. 

2) NALC have advised Councils, as employers have a new duty to prevent sexual harassment from October 2024 
under S40a Equality Act 2010 Employers, to take proactive steps to prevent Sexual Harassment at work.  NALC 
have advised the adoption of a Sexual and General Harassment Policy & Procedure: “The policy should provide 
a range of options for reporting sexual harassment, depending on who the person who  
has been subject to harassment feels comfortable with.   
• The policy should provide a range of informal options for dealing with sexual harassment.   
• The policy should contain a formal complaints procedure for the Employee to use if they wish.   
• The formal procedure should allow Union representation.   
• The procedure should be clear about when disciplinary action might be needed.  
• Only one investigation needs to be conducted into both the Employee’s complaint and any subsequent 
Disciplinary action.  
• The policy should contain details of help and support available to the person who made the complaint.   
• Someone who's been sexually harassed will be given paid time off to get help with any resulting physical or 
mental health problems.” 

After discussion, Cllr Walker Proposed, Cllr Robey Seconded and the council resolved to sign the pledge with 
immediate effect and adopt the Dignity at Work Policy. 
 

131/24 To adopt the NALC HR Policies for Parish Councils 
The Clerk has reviewed the existing formal documents of the Council and worked through the list provided by the 
previous Clerk of missing documents/policies and those which need up dating. After discussion, Council 
unanimously resolved to adopt the following policies and procedures with immediate effect: 
• Expenses Policy 
• Disciplinary and Grievance Procedure 
• Sickness Absence Procedure 
• Training & Development Policy 
• Annual Leave HR Policy 
• Whistleblowing Policy 
• Equality and Diversity Policy 
• Flexible Working Policy 
• Maternity Leave & Pay Policy 
• Paternity Leave & Pay Policy 
• Homeworking Policy 
• Performance Improvement Policy & Procedure 
• Emergency, Dependants & Bereavement Leave Policy 
• Sickness Absence Policy 
After discussion, Cllr Walker Proposed, Cllr Robey Seconded and the council resolved to adopt all the policies in 
principle with immediate effect, Cllrs will read them, and should any adjustments be needed then ratify them at 
the January 2025 meeting. 
 

132/24 To Apply for BT Wayleaves 
The Clerk advised that there is 1 BT Openreach Telegraph Pole on the Pinfold and one on the Green, as the Parish 
Council is landowner, it is entitled to a £10.50 per year wayleave payment, per pole. The Clerk has enquired to BT 
Openreach for the wayleaves but they require confirmation from the Council that the Clerk has permission to act 
on the Council’s behalf to submit the application. 
After discussion, Cllr Walker Proposed, Cllr Watson Seconded and the council resolved to apply for the two annual 
wayleave payments and authorise the Clerk to act on its behalf. 
 

134/24 To Progress the Land Registration at River Lane 
HM Land Registry have advised that “Adverse possession is the process where a person who is not the legal owner 
of land can become the legal owner by possessing it for a specified period. 
To claim title by adverse possession, a claimant must prove they have had: 
• uninterrupted factual possession of the land for a specified period of time 
• with the intention to possess the land during that period 
The requirement for 'intention' means that they can't occupy the land by mistake. 
For unregistered land, there must be at least 12 years' adverse possession. 
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To demonstrate possession, you must have been in control of the land in some way. Control depends on the nature 
of the land and you would be expected to have used the land as an owner would use it. It is important, however, that 
the owner is not using the land themselves because there cannot be dual possession. 
If the owner takes back possession for any period of time, so as to interrupt the claimant's possession, then the 
claim will be defeated. 
This is a very complex area of law where you should take specialist legal advice before taking further action. I'm 
sorry, but that's all the help I can give you on this matter.” 
After discussion, Cllr Walker Proposed, Cllr Watson Seconded and the council resolved for Cllr Walker to 
obtained a quote from a solicitor to be included within the 2025/26 budget, for legal advice on the process of 
claiming possession of the land as per the email advice from HM Land Registry.  

 
135/24 To Order a Christmas Tree 

After discussion, Cllr Walker Proposed, Cllr Watkins Seconded and the council resolved order a Christmas Tree 
on the Green up to a value of £300net and £30net for the Church. 
 

136/24 To Note the Interim Report of the External Auditor and the Next Steps of the Process 
The Council noted that the External Auditor had instructed the locum clerk to publish on the parish council 
website, before the 30th September, the NT0118 2023/24 AGAR Section 3 External Auditor’s Interim Report. The 
Locum Clerk arranged this before the required date. The auditor then contacted the Locum Clerk on 4th October 
to advise that the updated noticed of public rights had not been published on the website before the previous 
clerk resigned and a new notice of public rights, running for 30 working days would need to be arranged by the 
Locum Clerk ASAP. The Locum Clerk published this on Friday 4th Oct onto the website, declaring the rights period 
to run from Mon 7th October to Fri 15th November.  
The external auditor has advised they will be in touch after the end of the public rights period, to state whether any 
correspondence received, both from before and during the new public rights period, will or won’t impact the 
AGAR or on their report on it. At this point, if the external auditor decides whether they need to investigate further 
in order to meet their statutory responsibilities. 
If no objections are received during that time, the external auditor can then complete out limited assurance 
review of the AGAR and issue our final report and certificate. If objections are received, then we have to follow the 
process explained in the guidance that I have previously sent you the link to. This takes at least several weeks, at 
most many months. 
If, at a future parish council meeting, further debate and decisions may be required from the parish council, to 
progress/resolve any investigation by the External Auditor. During that agenda item, any names of members of the 
public who have objected to the External Auditor must always be redacted and they cannot be referred to in 
public session by name (the External Auditor suggests that they be referred to ‘Objector’ A, B, C etc). However, if 
an objector to the External Auditor is also a parish council member, the External Auditor has advised that “the 
objector cannot take part in discussions regarding the Council's formal response to our information request (Step 
3) so when it gets to that stage, they would have to leave the room during the discussion.” 
 
In accordance with the Public Bodies (Admission to Meetings) Act 1960 the following agenda items the council may vote to 
close the following item to members of the public due so that the Council can discuss information which is relating to an 
individual for example Contracts of employment, salaries, financial or personal business affairs of the individual. Minutes of 
the decisions made under this item will be open to the public. 
Cllr Walker gave thanks to the previous Clerk for all their work at the Council. The public left the building. 
 

137/24 To Discuss recruitment of a replacement Clerk to the Council 
The Council resolved to appoint a locum clerk as a temporary interim from mid-September until a replacement 
clerk can be appointed, the current locum clerk cannot stay longer than the end of November at the latest due to 
other work commitments.   
After discussion, the council resolved to 1) Advertise the role via Notts NALC website and approach Yorkshire 
and Lincolnshire NALC to see if they are willing to advertise due to the location of Misson being at the junction of 
all three counties. The advert to be emailed to as many nearby parishes as possible. 2) the council are ideally 
looking for someone with experience of being a Clerk to a Parish Council, preferably with the CiLCA qualification. 
3) The Position to be advertised is 8hrs a week to cover both the Clerk & Responsible Financial Officer role to both 
Misson Parish Council and 2hrs a week to cover the Clerk and Responsible Financial Officer Role of the Town 
Estates Charity (which the Council is corporate trustee). 4) The closing date to be 31th December 2024 with a view 
to interview and select a candidate in January 2026. 5) The salary range to be SCP21 to 26 £16.65 to £18.72, 
ideally starting on SCP21. 6) The Clerk and Chairman to draw up a suitable advert. 6) The Clerk to approach the 
SLCC locum clerk service to find a replacement Locum Clerk (who will contact the Chairman) with a view to take 
over later this month. 
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There being no further business, the Chairman thanked everyone for their contributions and closed the meeting at 
8:45pm.  

 


